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nOpil,CIOK BblAaa4yn AeHeXHbIX cpeaAcTB noa oT4eT U O(bOpMneHVIiI oT4yeTOB MO UX
ncnonb3oBaHUKO

O6uwue nosnoxeHus

1.1. HacTodAwmnin nopsiaok Bblgadn OeHEXHbLIX CPeacTB Nod OTYET U 0POPMIIEHNA OTYETOB MO UX
ncnonb3oBaHuio (ganee - Nopsigok) paspaboTaH Ha OCHOBe 3akoHogaTenbcTBa Poccumnckon
depepauun B UenaAx ynopagoveHuMs BbligauuM OeHeXHbIX cpedctB pabotHukam  MBOOY
«Kapracokckum g/c Nel» (nanee —YupexgeHue) n aBnseTca NpaBoOBbIM aKTOM, 06a3aTenbHbIM
OISl UCMONHEHNS.

BbiO0aya OeHexHbIx cpedcme

PaboTHuk yqpem,quMﬂ MOXeT NOoNy4YnTb HaliM4yHble OEHbIM B NOAOTHET Mpu yCcrioBun, 4TO 3a
HAM HeT 3adOoJDKeHHOCTU 3a I'IOJ'Iy‘-IeHHbII7I paHee aBaHC, NO KOTOPOMY HaCTynuil CpPOK
npenocrtaBsiieHNA aBaHCOBOIO oT4eTa.

PaboTHMK MOXeT paccuuTatbCsi 3a ToBapbl (paboTbl, YCNyrn) HanMYHbIMU Ha CyMMY He
npesbiwatowwyto 100 000 py6. no oagHon caenke (gorosopy) Ha cpok He 6onee 30 gHen.

I'IpV| Bblga4dye [OEHEeXHbIX cpeactB Mnoa OT4eT pa6OTHVIK 00s13aH O(bOpMI/ITb NMMCbMEHHOE
3asBlieHne, B KOTOPOM YKa3blBakOTCA Ha3Ha4YeHMe aBaHCa 1 CPOK, Ha KOTOprI7I OH BblgaeTca. Ha
3adBJIEHUMN O Bbla4ve OEHEeXHbIX cpeacTB noag ot4eT OTBETCTBEHHbIM pa6OTHI/IKOM aenaeTcd
oTMeTKa 06 OTCYTCTBMM 3a NOAOTHETHbIM JIMLOM 3aQ0JXKEeHHOCTH MO aBaHCaM. Bce pac4yeTbl No
nogoT4eTHbIM CyMMaM MpoBOAATCA nn6o yepes3 Kaccy, nmbo ¢ ucnonb3oBaHNEM 3apriaTHbIX
KapT COTPYOHUKOB.

Ecnu Yy pa6OTHI/IKa €CTb I'IOTpe6HOCTb B OOMNOJTHUTENNIbHOM aBaHCUpPOBaHUW, OH [OOJDKEH
coobLnTL 06 3TOM PpyKoOBOAUTESIO. [na atoro pa6OTHI/IK nMueT HOBOE 3adBlieHMe C yka3daHnem
NPpUYnNH yBeJriM4eHnd aBaHca.

Ecnu COTPYOHUK HaxoOUTCA B KOMaHONPOBKE, COO6LU,I/ITI: 00 yBerm4eHnm aBaHCa OH OOJTXeH Mo
SJ'IeKTpOHHOI7I noyte wmnn no Teﬂe(bOHy. Mocne 4ero pykosoauTesib npuHMMmaeT pelleHune o
BblOENeHnn (I/IJ'II/I He Bblﬂe]’leHl/II/I) OONOJTHUTENbHbLIX CpeacCTB AOJiA OorJiaTtbl pacxodoB U n3gaeT
NPUKas 00 aTom. ,D,OI'IOJ'IHI/ITeJ'IbeIe cpeacTtBa nMepedHncndarTCcda Ha 3apnfaTHylo KapTy
COTpyAHUKa U BbiN1a4nBardTCA Yepea KacCy Yl-lpe>|<,quv|s=|.

Pasvep Bo3MelleHWss pacxodoB M3 CpPeAcTB MecTHoro Orompketa  onpegensietca B
cooTtBeTcTBMM C [locTtaHoBneHvem [MaBbl Kapracokckoro pavioHa ot 28.04.2006r. Ne 85 «O
pasmepax BO3MELLEHNSA pacXOAoB, CBA3AHHbIX CO CNYXeOHbIMU KOMaHAMPOBKaMWUY, U3 CpeacTB
obnactHoro GrogxeTa: cyTouHble B pasmepe 100 pybnen 3a kaxgbll OeHb HaXOXOEHUA B
cny>xebHOM KOMaHAMPOBKE, pacxobl N0 HaWMy XWUIOro NoMeLeHns B pasmepe haKkTuyYecKnx
pacxo4oB, NMOATBEPXOEHHbIX AOKYMEHTaMM O HaMMe XUIoro nomelleHus, Ho He Gonee 550
pybnen B cyTku. Mpn OTCyTCTBMM AOKYMEHTOB, MOATBEPXKAAIOLMX pacXo4bl MO HAWMY >KUIOro
nomMeLleHns — B pasmepe 12 pybnen B CyTku.

Mo ucteveHnn CpOKa nogoTt4yeTHoe Jnuo 00s13aHO npegoctaBmnTb B 6yxranTepV|+0 yypexaeHud
aBaHCOBbIN OTYET C npunoxeHnem OOKyMeHTOB, NoATBepXXAakLWmnxX rnpomn3seeHHble pacxodbl:



- N0 KOMaHANPOBO4YHbLIM pacxodam: HE no3gHee 3-x p360l-||/|x OHen nocne BO3BpaLlEHNA N3
KOMaHONPOBKW;

- N0 XO3KMCTBEHHbLIM pacxogaM: He no3aHee 30-M paboymx OHeEW NOCne UCTEYEHMs CPOKa, Ha
KOTOpbI BbldaHbl AeHEXHbIE CPeaCcTBa B MOAOTYET;

- N0 Mpoe3ay K MecTy oTAblXxa M obpaTHO: B Te4eHue Tpex pabounx AHer ¢ aaTbl Bbixoga Ha
paboTy u3 otnycka.

Ha ocHoBaHuu 3asBneHns paboTHUK B TeveHne 5 (NsaTu) paboumx AHen nonyyvaeTt AeHbrn B
NoAoTYeT B Kacce, Mo PacxofHOMY KacCOBOMY OpAepy MMM NepeyvnucrieHneM Ha 3apnnaTHyto
kapTy. lMpu nonyyeHun AeHEeXHbIX CpPeacTB U3 Kaccbl paboTHUK NpeabaBnseT AOKYMEHT,
yAOCTOBEPSIOLLMIA NINYHOCTb (NacnopT).

PaboTHuk npuobpeTaeT ToBapbl (PaboTbl, YCNyrn) OT UMEHW Y4YpexaeHuss Ha OCHOBaHWUM
nonyyeHHon B Byxrantepuu 4OBEPEHHOCTU. VICKNOYEHNE — MOKYMNKM B pO3HULLY.

Bblgava AeHexHbIX CpefcTB B MNOpsiAke BO3MELLEHUS pacxofoB (BKMo4vas nepepacxon no
aBaHCOBOMY OT4YeTy) Mpou3BOAMUTCSA NO 3asiBke Ha KacCoBblIM pacxod Ha OCHOBaHUU
Hagnexawmm obpa3om ohOpPMIIEHHbLIX JOKYMEHTOB M OTYETOB, MPU HANMYMK paspeLunTenbHON
Hagnucu 3aBeayoLLen.

Ecnu Huyero He anl06peTeHo, TO pa6OTHI/IK BO3BpallaeT B KaCCy Wi Ha cHeT <De/:1epaanoro
KasHayencTea BCHO Nnony4YeHHyrd B NnoAoTHeT CyMMmYy. ABaHCOBbIN OTYET B 3TOM crniydyae He
COCTaBJIAeTCA.

TpeboeaHusi K Nepe8UYHbLIM y4emMHbIM OOKyMeHmam rnpu MoKynkax 3a HaJluvyHbIl pacyem,
noomeepxxdarowumMm pacxodoeaHue GeHeXHbIXx cpedcme

Bce x03sicTBEHHbIE Oonepaummn AoMmKHbI 0POPMASTLECA NOATBEPXKAALLUMMU JOKYMEHTAMMU. DTN
[OKYMEHTbI CNyXaT MEPBUYHBIMA YYETHLIMU [OKYMEHTaMW, Ha OCHOBaHWM KOTOPbLIX BedeTcs
ByxranTepckuii yyer.

[na uenen HacToswero MNopsiaka K NePBUYHBIM YHETHBIM JOKYMEHTaM OTHOCSTCS:
e  KaCCOBbIN YeEK;
e TOBapHbIN Yek (HaknagHas);
e cyeT-hakTypa.
e poe3gHble buneThl;
®  KBUTaAHUMMK;
e CMpaBky;
e Mpwu pacdeTax 3a paboTbl U YCyrn — KBUTaHLMSA K NPUXOLHOMY KacCOBOMY OpAepy U
cyeT-pakTypa, a Takke 4OroBop M akT NpUeMKn (Unu 3akas-Hapag).

Cnyyan OTHECEHMSI MHbIX OOKYMEHTOB K MEPBMYHbIM YYEeTHbIM AOKYMEHTaM, B TOM 4ucne
GnaHKOB CTPOroM OTYETHOCTW, COCTaBMEHHbIX MO dopmam, yTBepxgaembiM MuHUHOM
Poccun, yctaHaBnmBatoTCca 3akoHodaTensCTBOM Poccuinckon ®efepaumn.

OdghopmieHue asaHcoO8bIX OMYeMmMos

PaboTHukn, nonyuMBlWIME [EHEXHble CcpeacTBa B nogotyeT w  (Mnv) NpoM3BOAMBLUME
X03ANCTBEHHO-0MepaLmMoHHble pacxodbl 3a CYeT JIMYHbIX CPeacTB, COCTaBMST aBaHCOBbIE
oTt4eThbl (hbopma Ne 0504505 ytBepkaeHHast npukasom MuHdumHa Poceun ot 30 mapTta 2015 T.
Ne 52H) ¢ npunoxeHnem NOATBEPXKAAIOLLUNX JOKYMEHTOB.



Hymepau,vm adBaHCOBbIX OTHETOB NPON3BOANTCA OTBETCTBEHHbLIM pa6OTHI/IKOM 6yxranTepV||/|.

OdopmMneHHble aBaHCOBble OTYeTbl C  MpunaraembiMM  LOKYMEHTAMW  YTBEPXOAKTCA
3aBeaytoLlen.

B cnyyae Bo3melleHMs pacxofoB, NPOM3BEAEHHbIX PAabOTHMKOM M3 MUYHbIX CPeacTB, Mocne
NPOBEPKM aBaHCOBOro oTyeTa U NpunaraembiX K HEMY JOKYMEHTOB, HA OCHOBaHUM 3asBrieHUs
paboTHMka odopmnsieTca 3asiBka Ha KacCOBbIM pacxO4 M OnfnavMBaeTcsa nepepacxog no
aBaHCOBOMY OTYETY.

ABaHCOBBbIV OTYET C NPUSOXEHHBIMU AOKYMEHTAMWN YTBEPXKAAET HavarnbHUK B TedeHne 3 (Tpex)
pabounx OHen, nNpoBepsieT M noanucbiBaeT Byxrantep B TedeHue 2 (OByx) paboumx OHen,
rnaBHbIN Byxrantep — B TedeHue 2 (aAByx) paboumx aHEMN.

B TeueHue 2 (aByx) pabouux AHel nocrie yTBEpXKAEHUS aBaHCOBOrO OTyeTa (Mnu nocne
BbIxo4a Ha paboTy) COTPYAHMK coaeT B KacCy OCTaToK cpeAcTB. JIMbGo nonyyaeT AeHbrn B cyeT
KOMMEeHcaumn 3a nepepacxog, (Mo pacxoA4HOMY KacCOBOMY OpAepY).

Ecnu paboTHUK He BepHyn OCTaToK NOAOTYETHbIX CPeaCcTB B CPOK, onpedeneHHbI B NyHKTe 8
HaCTOsILLEero NnonoXeHusi, COOTBETCTBYIOLLAs CyMMa YAepXXnuBaeTcs U3 ero 3apnnatbl (C y4eToM
nonoxeHun ct. 137 n 138 Tpygosoro kogekca P®).



